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MOPAIOK
npHeMa-nepeaadu J0KYMEHTOB OyXraJTepcKoro ygera npu cMeHe
pyKoBoaMTe s ¥ (MIH) IIaBHOTO GyXxXrajarepa

1. B coorBercTBuM ¢ nyHKTOM 4 crathu 29 3akoHa ot 6 jexabps 2011 r. Ne 402-®3
«QO dyxranrepckoMm ydere», nynkroM 14 Muctpykimu k Ejpuaomy mnamy caeros Ne 157w,
yCTaBoM B y4dpexkiaeHud yrtBepyaaercda Ilopsnox nepeiaud JOKYMEHTOB GyXydera Tipu
CMEHE PYKOBOJIUTEISl ¥ (MIIM) rIaBHOTO GyXranrepa.

2. Ilpu cMeHe pyKOBOAMTENA WM ITIaBHOTO OyXrantepa (Jajee — YBOJIbHIEMBIE JTHIIA)
OHM 00s13aHBI B paMKaxX Hepejaud Jejl 3aMECTUTENIO0, HOBOMY JIOJDKHOCTHOMY JIHILY,
HHOMY YIOJTHOMOYEHHOMY JIOJDKHOCTHOMY JTHIYY YUpEKIeHHs (Jajee — YHOJHOMOYEHHOE
JIMI0) epesiaTh JOKYMEHTHI OyXyueTa, a TakkKe Me4aTH M IITaMibl, XPAHALIAECS B
Oyxranrtepuu.

3. Ilepemasa OyxrajaTepckux JIOKYMEHTOB W [euaTeid NPOBOAMTCS  Ha
OCHOBAaHWH MPHKa3a  PyKOBOAMTENs  yupexxiaeHuss uimm  Kommrera  oOpasoBanus,
OCYIIECTRIISIONEro (PYyHKIMN ¥ IIOJTHOMOYMS! yUpeAUTENS (Janee — YUpeUTEeNb ).

4. llepenaga noKyMeHTOB Oyxydera, HedaTedl M MITAMIOB OCYIIECTBISIETCS IIPH
YyUaCTHH
KOMHCCHH, CO3/1aBacMOM B YUPEKJIEHHH, C COCTABIEHNUEM aKTa IIpHeMa-Iepe1ayd.

ITpuem-niepesiaya  Oyxrajirepckux JOKYMEHTOB  O(OPMIISETCS AKTOM — pHeMa-
nepenayt, Gopma KOToporo yrsepiieHa B NpHIOIKEHHH K HacTosamemy [lopsiky.

5. B xommccuio, ykazaHHylo B nyHkre 4 wHacrosimero Ilopsaka, BKIIFOYAIOTCS
COTPYOHHKH YUPESIKICHUS U (WIH) YUPEOHUTEssl B COOTBETCTBHH C MPHUKA3ZOM HA TEpeaauy
fyxranTepekux JOKYMEHTOB.

6. llepenarotcs cnenyomnue JOKYMEHTHI:

° Y4ETHAS IOJMTHUKA CO BCEMH ITPUIIOMKEHUSIMH;

. KBapTa/IbHBIE W TI'OJOBBIE OyXTalTepcKue OTYeThl W OaslaHChl, HAJIOTOBBIE
JeKapamH;

. 0 IUIAHUPOBAHHIO, B TOM 4YHCJIE IUIaH (PUHAHCOBO-XO3AHCTBEHHOH

JCATCIIBHOCTH YUPCIKIOCHHA, TOCYNIapPCTBCHHOC 3daHHe, HJI&H-Fp&(lJPIK 3AKYIIOK,
000CHOBAHUSI K [1JIAHAM;



L] 6YXFaJ'ITBpCKHE PETrHCTPbl CHHTETHYECKOTO W aHAJIHTHYCCKOr0 y4eTa, KHHUI'H,
000pOTHBIE BETOMOCTH, KaPTOYKH, JKYPHAIBI OIIEPALIHA;

o HAJIOTOBBIE PETrUCTPHI;

o [0 peanus3aly: KHWra IOKYIOK, KHUIa TPOJa<, JKYPHaJbl PErUCTPALIUN
c4eTOB-(PAKTYp, aKTHI, cyeTa-PaKTyphl, TOBAPHBIE HAKIIAAHBIE U T. 1.}

e 0 3a/I0IDKEHHOCTH YYPEKICHHA, B TOM HYHCIE 10 KpeIuTaM U [0 yIare
HAJIOIrOB;

. O COCTOSIHMH JTUIEBBIX U OAHKOBCKUX CUETOB YUPEHJIEHUS;

. O BBIMOJTHEHHUH YTBEPIKIEHHOIO IOCYAaPCTBEHHOTO 3a1aHHNs;

. IO y4YETY 3apIUIaThl U 110 IepCOHHMUIHPOBAHHOMY YYETY;

. 10 Kacce: KaCCOBBIC KHHUI'H, KYPHAJIBL, PACXOAHBIC H IPHXOJHBIC KACCOBLIC
opzepa, JCHEKHBIC JOKYMEHTHI | T. 1.,

. aKT O COCTOSIHMH KacChl, COCTABJICHHBIH HAa OCHOBAHHHM PEBH3HH KAacChl U
CKPETUICHHBIH MOANUCEIO TITaBHOTO GyXrainTepa;

. 00 yC/IOBHMAX XPaHEHUS M Y4€Ta HAIMYHBIX JICHEHKHBIX CPEJICTB;

- JIOTOBOPBI ¢ MOCTABIUKAMH H MOAPATIAKAMHU, KOHTPAI'CHTAMH, APSHJIbI H T.
A..

° JIOTOBOPBLl ¢ IOKyHarensiMu  yciayr u  pabor, HOJAPSIYMKAMH |
MOCTARIITHKAMY

B yupeauTeIbHbIE JIOKYMEHTBI M CBHJCTCIILCTBA: [OCTAHOBKA HA YyYer,
IPUCBOEHHE HOMEPOB, BHECEHHE 3alUCell B €MHBIN peecTp, KO | T. IL.;

. 0 HEIBMIKMMOM HMYIIECTBE, TPAHCIIOPTHBIX CPEJCTRAX YUPEKICHUS:

CBHJICTEJILCTBA O IpaBe cOOCTBEeHHOCTH, BhImucku u3z EI'PII, macmopra TPAHCIIOPTHLIX
Cpe,}]CTB HT. I,

° 00 OCHOBHBIX CpCACTBax, HEMATEPHATIBHBIX AaKTHMBAX W  TOBApHO-
MaTCpHaJIBHBIX HCHHOCTIAX,
. dKThl O pe3ylibTaTax IMOJTHO# HHBEHTAPH3dIlIHH HMYUICCTBA H CbHHElHC()BLIX

00513aTeNBLCTB YUPEKICHHUS C IIPUIIOIKEHHEM HHBEHTAPH3AITMONHBIX OIHCEH, aKTa TPOBEPKH
KaccCkhkl y'—].pe}i(,[[eHHF[;

° aKThl CBEPKH pacyeToB, IOATBEPKKIAIONINE COCTOSHHE HeOUTOpPCKO u
KPEAMTOPCKOH 3aI0JKEHHOCTH, IEPEHEHD HEPEAJbHBIX K B3BICKAHHIO CYMM A€OHTOPCKOI
3a/I0/DKCHHOCTH C HCUSPIIBIBAIOIICH XapaKTEePUCTHKOM 110 KaikKI0H CYMME;

. aKThl PEBU3HUI U TIPOBEPOK;

. MaTepUaibl 0 HENOCTAa4yax M XHUINEHUSX, IMEepe/IaHHbIX U He NepeflaHHbIX B
NPaBOOXPAHUTEIbHBIC OPraHbI;

o JIOTOBOPBI ¢ KPEAUTHBIMH Opranu3aiuaMu;

° OJ1aHKH CTPOTOH OTYETHOCTH;

o vHas OyxraiTepckas JTOKYMEHTAallMsl, CBHIETEIbCTRYIOMAs O JesSTeIbHOCTH
yUpeWICHUS.

7 Hepet{eHB nepenaBaeMbIX NOKYMEHTOB, HX KOMHYUECTBO U THII IIPHIIATaAIOTCs K aKTy
npueMa-TrepeaatT.

8. AKr mpuema-mnepejaud el JODKEH MONHOCTBIO OTPaXaTh BCE CYIIECTBEHHBIC
HEJIOCTATKY M HAPYIIEHUS B OpraHu3aIiny paGoTsl GyXraaTepun.

9. AKT InpueMa-Ticpecaavdd IOANHCBEIBACTCA  YBOJIBHACMBIM  JIMOOM, a T4aKKe
YHOJHOMOYCHHBIM JTHIOM, ITPHHHUMAIOIIHUM [¢€lia, H “WIeHaMH KOMHCCHH.




10. TIpu HeOOXOMMOCTH YICHBI KOMHCCHH BK/IIOUAIOT B aKT CBOH PEKOMEHJAIMU H
NPeAIOKEHUS, KOTOPHIC BO3HUKIIN MPH [IpHEME-TIEpeaade A,

11. Ilpu moAnKcaHuy aKkTa NpHeMa-Iepelad TPH HAIMYUU BO3PAXKECHHUN 110 IYHKTaM
aKTa YBOJIBHAEMOE U0 U (KIIK) YIIOJHOMOYEHHOE JIMIO H3TaraloT X B IHCEMEHHOH (opme
B IPHCYTCTBUU KOMHCCHH.

12. UneHBsl KOMHCCHH, HMEIOIIHE 3aMEUaHus 110 CONEPHaHHUIO0 aKTa, MNOANHCBIBAFOT
ero ¢ OTMETKOH «3aMedaHus MpHiIaraloTca». [eKcT 3aMedaHuil u3naraerTcs Ha OTAC/IBHOM
nucte, HEGOIBIIKE 110 00BEMY 3aMEYaHUs JONyCKaeTcs (PHKCHpOBaTh HAa CAMOM aKTE.

13. AKT npuema-niepeaaun opopmiIseTcs B TOCIeHN)H pabounil JeHb YBOJIBHICMOIO
ML B YUPEIKTCHHH.

14. AxT mpHeMa-Tiepefadyn Jiell COCTaBiIseTcs B TPEX JK3eMiuispax: 1-i okszeMiuisap —
VUPEAUTENIO, 2-H 3K3EeMIUISIP — YBOIBHAEMOMY JIUILY, 3-# DK3EMIUIIP — YIOJIHOMOYCHHOMY
JIALY, KOTOPOE MPHHUMANIO Jlella.

15. Bce wu3MeHeHus W JOMONHEHHsS K HacrosmeMmy Ilopsaiaky yTeepaaroTcs
PYKOBOJIMTENEM YUIPENHKICHHS U J0JDKHBI OBITh COIIaCcOBAHbI ¢ YUPCAUTEIIEM.

16. Eciu B pe3ynbTare W3MEHEHUs! NEHCTBYIOIIETO 3aKOHOJATENBCTBA Pocchiickoit
Mdepepaiuy OTJITBHBIE CTATHA HACTOAIIETO IOJOMXKEHHS BCTYISIT ¢ HUM B MPOTHBOPEYME,
OHH YTPAYWBAIOT CHIIY, IPEHMYIISCTBEHHYIO CHIIy HMEIOT MOJIOMKEHHs JICHCTBYIOIIETO
sakoHoJaTenbeTBa Poceuniickoii denepanun.



Ilpunoxenue 1

K [opsxy
AKT
IIpHEeMa-IIepeaun JIOKYMEHTOB OyXralTepeKoro ydera
TIPU CMEHE PYKOBOAMTENS H (HIIH) TJIaBHOro GyXxranrtepa
Jata cocTaBieHust 20 r. Mecto cocTaBiIeHHS -
OcHoBaHue
COCTABJICHHUS:
1. MBI, HHKEIOATINCABIITAECH,
d. U. O.
(HaHMEHOBAHIE QOMKHOCTH YEONLHAEMOID COTPYANMKA)
d. H. O.
THAHMEHOBAHIE OOMMNOCTH Y IOANOMOICHHOTD AHLE)
UsieHbl KOMHCCHH, CO3JIAHHON MpUKa3oM Ne oT 20 r
(nanee — KOMHCCHA):
d. H. O.
. 1. 0.
d. U. O.
d. U. O.
IlpexacraBuTeny yuypenuTesis ®. U. O.
I'naBueiit Oyxranrep @. 1. O.

CocTaBHIH HACTOSIIHH aKT O TOM, YTO NPH YBOJILHCHHH

(P H. 0., po0uknOCTe YBOIBHAEMOrD COTPYAMNERL, B POANTENEHOM TAIGKE)

(@ H O, J008HOCTE YNORHOMOMEHHOM AHIA B IATENLHOM NATEXE)

Ilepeparores:
— [€4aTH U LITaMIIbl yIpeXIACHHs, XpaHsiyecs B Oyxraitepuu;
— CIIEYIOUIHE TOKYMEHTHRI H CBEJICHHS
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HE})@‘-I&HB JOKYMEHTOB, KOTOPLIC IIEpeHarOTCd, COCTABICH B BHJC PECCTPOB H TIpHUIIaracTcs
K HACTOSIIEMY aKTy.



IIpu mpoBepke Hanuuusi JOKYMEHTOB BBISIBJIEHO (HE BBIABJIEHO) OTCYTCTBHE psja
JIOKYMEHTOB, TIEPEUCHB KOTOPBIX COCTABJIEH B BHJE peecTpa W MPUIAraeTcsi K HacTOSIIEMY
aKTy.
byxrantepckas JOKyMeHTaLUs YYPEXKICHUS 3a [IEPUOL C 20 I. 110

20 I., KOTOpasi Ha MOMEHT Lepeliadyu JIe]l HaXOoAuTcs B OyXrajarepuu H
JIOCTYIIHA J1JI O3HAKOMIICHHS.
[MocienHsis npoBepKa KOHTPOJIUPYIOIMIHM OPranoM MPOBOJMIACH B MEPHOLL

(c 20 r. 1o 20 r.).

PesynbTarsl TIPOBEPKH othopMIIeHBI AKTOM

[lItpadel, HETOMMKA W aIMUHUCTPATHUBHBIC INTpadbl, HAYMCICHHBIC IO pe3yIbTaTam
IIPOBEPKH, HA MOMEHT T1epe/iayd Jiell yIUIaueHbl B [IOJTHOM 00beMe.

JlesiTeIbHOCTE YUpeKIeHUs 3a mepuoa (¢ 20 r.mo

20 r.) Ha MOMEHT TIepeiavH JeN KOHTPOIUPYIOMIUMH OPraHaMH He IPOBEPATIACE.
BbisiBIICHBI CIICYIONIHNE HAPY ICHHUSA:

IToprucH CTOPOH:
PyxoBonurens

[Monnues @ H 0

YronnoMoueHHOe JTHILO

Monnace &, H O

UneHsl KOMACCHHA

Moannsce O H O

TMonnuck & WO

Moannee @ H O
[TpencTaBuTeny yupeauTens

Toanncs ¢ H O

ITpunoxenus:
L.




ObopoT mocneanero nucTa

B HacToAIeM IOJIOXKSCHHH [NPOHYMEPOBAHO, IPOIIHYPOBAHO MW 3aBCPCHO IICYATBIO
JIHCTA.
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